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AIM 
 
Hindley J and I School is a resourced place school providing facilities for those 
with complex, physical and medical needs to be included within a mainstream 
setting. We aim to create a welcoming, caring environment, raising the aspirations 
of, and expectations for all pupils with special educational needs and disabilities, 
with a focus on outcomes for children and young people. We believe all children and 
young people are entitled to an education that enables them to make progress so 
that they: 
 

• achieve their best; 

• become confident individuals living fulfilling lives, and; 
• make successful transitions. 

 
We are committed to establishing a fair and equitable learning community where the 
rights of all members are recognised and upheld. Every teacher is responsible for 
every child or young person, including those with special educational needs and 
disabilities and is accountable in meeting their needs. We endeavour to achieve 
maximum inclusion of all children, whilst meeting their individual needs, securing 
effective learning outcomes, and individual well-being and positive relationships. 
 
Our philosophy is underpinned by the United Nations Convention on the ‘Rights of 
the Child’ (UNCRC) and complies with the statutory requirement laid out in the SEND 
Code of Practice 0 – 25 (2014) 3.65 and has been written with reference to the 
following guidance and documents: 
 

• Equality Act 2010: advice for schools DfE Feb 2013 
• SEND Code of Practice 0 – 25 (2014) Sections used have the reference 

• displayed 
• Schools SEN Information Report Regulations (2014) 

(see www.sendgateway.org.uk Hampshire’s Illustrative Regulations as a guide 
for schools completing SEN Information Report) 

• Statutory Guidance on Supporting pupils at school with medical 
conditions April 2014 

• Safeguarding Policy 
• Accessibility Plan 

• Teachers Standards 2012 
 
The policy has been written by the SENCo in consultation with all key stakeholders , 
through questionnaires and feedback forms. 
 

• Governors 
• Staff 
• Parents 

SENCo contact: Mrs Isherwood & Miss McKeever 
 
email: mrs.isherwood@hindley.wigan.sch.uk                              tel: 01942 255339 



email: miss.mckeever@hindley.wigan.sch.uk 

 

AUDIENCE 
 
This policy document is distributed to: 

• Teachers 
• Support Staff 

• Parents/Carers 
• Pupils 
• Governors 

 
Further copies of this policy are available on request, the headteacher’s office and on 
the school website. 
 
Objectives 

• To work collaboratively with parents/carers, pupils and agencies in identifying 
and meeting the needs of children with special educational and additional 
needs; 

• To identify and endeavour to provide for pupils who have special educational 
needs and additional needs based on the philosophy of ‘What can we do, not 
what we do’; 

• To use rigorous systems so that needs are identified as early as possible and 
acted upon; 

• To ensure all staff have the training and knowledge to meet the needs of 
their pupils and to provide support and advice for all staff working with pupils 
with special educational needs; 

• To make reasonable anticipatory adjustments, including the provision of 
auxiliary aids and services for disabled children, to prevent them being put at 
a substantial disadvantage (see Accessibility Plan); 

• To work within the guidance provided in the SEND Code of Practice, 2014 
• To operate a “whole pupil, whole school” approach to the management and 

provision of support for special educational needs; 

• To provide a Special Educational Needs Co-ordinator(SENCO) who will work 
with the SEN Inclusion Policy alongside the named Governor and 
headteacher. 

 
IDENTIFYING SPECIAL EDUCATIONAL NEEDS 
 
Using the Code of Practice (2014) children will be identified has having SEN where 
their learning difficulty or disability calls for special educational provision, namely 
provision different from or additional to that normally available to pupils of the same 
age. (6.15) 
 
Broad Areas of SEN (Code of Practice 2014) 
 
Communication and interaction   
 
Children and young people with speech, language and communication needs 



(SLCN) have difficulty in communicating with others. This may be because 
they have difficulty saying what they want to, understanding what is being said to 
them or they do not understand or use social rules of communication. The profile for 
every child with SLCN is different and their needs may change over time. They may 
have difficulty with one, some or all of the different aspects of speech, language or 
social communication at different times of their lives. (6.28) SEND CoP 
 
‘Children and young people with ASD, including Asperger’s Syndrome and Autism, 
are likely to have particular difficulties with social interaction. They may also 
experience difficulties with language, communication and imagination, which can 
impact on how they relate to others.’ (6.29) 
 
The school offers support to address these barriers through staff knowledge and 
understanding of programmes such as Elklan, which is an awareness to the different 
aspects of receptive and expressive language problems and appropriate strategies; 
delivery of specific interventions such as narrative talk, as recommended by speech 
and language therapists; Lego therapy. School have the facility to complete 
language assessments such as the British Picture Vocabulary Score and can access 
support from services such as speech and language and the Targeted Education 
Service. 
 
Cognition and learning 
 
Support for learning difficulties may be required when children and young people 
learn at a slower pace than their peers, even with appropriate differentiation. 
Learning difficulties cover a wide range of needs, including moderate learning 
difficulties (MLD), severe learning difficulties (SLD), where children are likely to need 
support in all areas of the curriculum and associated difficulties with mobility and 
communication, through to profound and multiple learning difficulties (PMLD), where 
children are likely to have severe and complex learning difficulties as well as a 
physical disability or sensory impairment. (6.30) 
 
Specific learning difficulties (SpLD), affect one or more specific aspects of learning. 
This encompasses a range of conditions such as dyslexia, dyscalculia and dyspraxia. 
6.31 SEND CoP 
 
The school actively seeks continuous professional development to meet the needs of 
all learners. Staff are able to differentiate effectively within lessons and are well 
resourced in providing multi-sensory teaching and learning. For example with 
schemes such as Read Write Inc which addresses phonics and spelling. Also the use 
of concrete resources like Numicom in maths.  
 
Where intervention is needed, programmes such as Better Reading, Soundswrite, 
and ‘Reading Between the Lines’, are used to diminish the difference and to catch up 
where possible. Programmes to address issues with working memory as well as 
specific English and maths interventions are accessible. Furthermore, pre teaching 
and over learning is offered where needed. 
 



 
Social, emotional and mental health difficulties 
 
Children and young people may experience a wide range of social and emotional 
difficulties which manifest themselves in many ways. These may include becoming 
withdrawn or isolated, as well as displaying challenging, disruptive or disturbing 
behaviour. These behaviours may reflect underlying mental health difficulties such 
as anxiety or depression, self-harming, substance misuse, eating disorders or 
physical symptoms that are medically unexplained. Other children and young people 
may have disorders such as attention deficit disorder, attention deficit hyperactive 
disorder or attachment disorder. 6.32 SEND CoP 
 
At Hindley J & I, social and emotional mental health (SEMH) is extremely important 
for a prerequisite of learning. The learning mentor actively supports children and 
families in need. Any referrals and concerns from teachers and / or parents related 
to SEMH needs, can be raised with the class teacher, SENCo or the learning mentor. 
In school assessments such as the Boxall Profile and Strengths and Difficulties 
Questionnaire will be completed with the class teacher and parent / carers to ensure 
the right provision can be put in place. Some children may access the learning 
mentor for sessions to work on self-esteem, friendships, anger management and 
attachment issues. Referrals for counselling and other agency support can be 
accessed for those with severe mental health issues. 
 
* Persistent disruptive or withdrawn behaviours do not necessarily mean that a child or young person has SEN. 

Where there are concerns, school and relevant agencies, will assess to determine whether there are any causal 
factors such as undiagnosed learning difficulties, difficulties with communication or mental health issues. If it is 

thought housing, family or other domestic circumstances may be contributing to the presenting behaviour a 
multi-agency approach, supported by the use of approaches such as the Early Help Assessment, may be 

appropriate. 
6.21 (see child protection policy) 

 
Sensory and/or physical needs 
 
Some children and young people require special educational provision because they 
have a disability which prevents or hinders them from making use of the educational 
facilities generally provided. These difficulties can be age related and may fluctuate 
over time. Many children and young people with vision impairment (VI), hearing 
impairment (HI) or a multi-sensory impairment (MSI) will require specialist support 
and/or equipment to access their learning, or habilitation support. Children and 
young people with an MSI have a combination of vision and hearing difficulties. 
Information on how to provide services for deafblind children and young people is 
available through the Social Care for Deafblind Children and Adults guidance 
published by the Department of Health. Some children and young people with a 
physical disability (PD) require additional ongoing support and equipment to access 
all the opportunities available to their peers. 6.35 SEND CoP 
 
Where children have physical needs at Hindley J & I we have access to a range of 
resources such as therapy rooms for physio, hoists, a hydro pool and wheelchair 
accessible environment. School work closely with other professionals to meet the 



needs of the children and implement resources, such a sound systems, and 
strategies to enable access to the curriculum. Lessons are differentiated, where 
required with coloured paper or large print for those with visual impairments. 
Children with hearing impairments are seated near to the front in quiet learning 
environments. They are given a traffic light system to show if they have heard the 
teaching instructions. 
 
 
A Graduated Response to Identification of SEND 
 
 

 
 
At Hindley J & I, we ‘believe in and strive to achieve’ quality first teaching were 
lessons are nothing less than consistently good. Learning and teaching is moderated 
and evaluated on a termly basis through formal lesson observations, work scrutiny, 
pupil interviews, learning walks, drop-ins and the analysis of data.  
 
Teachers are accountable in meeting the needs of all learners, including those with 
SEND through appropriate differentiation, targeted at their areas of weakness. 
Teachers are provided with the Wigan checklist of quality first teaching document for 
children with SEND. This enables them to ensure that wave 1 provision meets the all 
children’s needs where possible through reasonable adjustments and effective 
strategies and resources. 
 
All pupils should have access to a broad and balanced curriculum. Teachers set high 
expectations for every pupil, whatever their prior attainment, which are deliberately 
ambitious. Potential areas of difficulty are identified and addressed at the outset. 
Lessons are planned to address potential areas of difficulty and to remove barriers to 
pupil achievement. 
 
TRAINING AND RESOURCES 
 
The training needs of staff are audited annually and Continuous Professional 
Development is planned for under the direction of the headteacher in discussion with 
performance management leaders and the SENCo. The schools self evaluation and 
improvement plans (SSE / SIP) inform on what training is required in order to 
maintain and develop the quality of teaching and provision and to respond to the 
strengths and needs of all pupils. 



 
All teachers and support staff undertake induction on taking up a post and 
this includes a meeting with the SENCo to explain the systems and structures 
in place around the school’s SEND provision and practice and to discuss the 
needs of individual pupils. The school’s SENCo regularly attends the local authority’s 
SENCo network meetings in order to keep up to date with local and national updates 
in SEND. 
 
Information Gathering for SEN  
 
Assess 
 
In order to identify if a pupil has SEN after the quality first teaching, at Hindley J&I, 
we use our rigorous assessment system and assess each pupil’s current skills and 
levels of attainment on entry, building on information from previous settings and key 
stages where appropriate. Progress is also closely monitored by class teachers daily 
using assessment for learning strategies. Also by class teachers, subject leaders and 
senior leaders on an informal half termly basis and a formal termly basis. For core 
areas, this is monitored through the use of target tracker. 
 
All assessments seek to identify pupils making less than expected progress given 
their age and individual circumstances. This can be characterised by progress which: 
 

• is significantly slower than that of their peers starting from the same 
baseline; 

• fails to match or better the child’s previous rate of progress; 
• fails to close the attainment gap between the child and their peers and  

widens the attainment gap; 

• it can include progress in areas other than attainment. 
 
Termly pupil progress meetings with class teacher, SENCo, headteacher and deputy 
headteacher are held to discuss the progress of each cohort. With individual 
discussions about each child’s assessed progress, and attainment. Alongside this 
assessment information other factors will be assessed. As detailed in the SEN Code 
of Practice 2014, slow progress and low attainment alone do not necessarily mean 
that a child has SEN. As professionals, at Hindley J&I, staff will be alert to other 
events that can lead to underachievement and attainment, such as bullying or 
bereavement. Such events will not always lead to children having SEN but it can 
have an impact on well-being and sometimes this can be severe. However, they may 
be an indicator 
 
*It is important to note that a pupil will not be identified as having SEN if progress 
and attainment concerns are solely due to;  
 

• Attendance and Punctuality 
• Health and Welfare 
• EAL (SEN CoP) 6.24 
• Being in receipt of Pupil Premium Grant 



• Being a Child Looked After 
• Being a child of Serviceman/woman 
• Disability alone does not constitute SEN and school has a duty to make 

‘reasonable adjustments’ to meet the needs in line with the Equality Act 2010 
 
Plan 
 
This assessment information will help form a picture of the pupil and their needs. 
Progress meetings are held termly to look at progress and attainment with the 
teacher and Senior Leadership Team (SLT). Where concerns are raised actions will 
be discussed.  
 
These may be actions related to aid quality first teaching and / or suggested training 
needs. This is provision at ‘wave 1’ where needs can be met through quality first 
teaching. It could warrant an outside agency referral to support the child and the 
school on making reasonable adjustments. (Referrals can be made at any point) It 
could be that the pupil may require an intervention / booster for the next term, in 
order to diminish differences in attainment. This is provision at ‘wave 2’, where the 
child needs ‘some support’.  
 
A Pupil Action Plan (PAP) will be created for those children at wave 2 where there 
are other agencies involved and certain teaching strategies are required. It will be 
shared with parents and the child and the child will be placed on the SEND register. 
Smart targets will be set (in line with target tracker and B squared, where 
appropriate) Provision will be detailed, in order to meet the desired outcomes and 
will it be reviewed on a set date, at a minimum of three times a year with the pupil 
and parent/carer. Not all children on wave 2 provision will be placed on the school 
SEND register or receive a PAP, if attainment is not linked to any SEND issues. 
 
The pupil’s progress will then be monitored over the term and discussed in mini 
reviews set by SLT, if required. Class teachers will ensure that any concerns in a 
child’s performance is discussed with parents / carers usually through parents’ 
evenings or informal meetings. 
 
Where there are still concerns following initial intervention and assessment, a 
meeting with the class teacher and SENCo, parent/carers (and other agencies and 
pupils, where appropriate) will be held to discuss the pupil’s needs further and to 
inform the parent that SEN provision is being made. This provision is ‘wave 3’ where 
‘lots of support’ is required to enable the child to make progress. 
 
Where a parent / carer has a concern this should be discussed in the first instance 
with the class teacher and SENCo, set up through an appointment. Agreed actions 
will be set and the concern reviewed on a set date. All concerns will be dealt with, in 
a serious manner. 
 
 
 
 



 
Other Agencies 
 
The involvement of specialists can be called upon at any stage, where there are 
concerns over a pupil. Such specialist services include, but are not limited to: 
• Educational psychologists; 
• Child and Adolescent Mental Health Services (CAMHS); 
• Specialist teachers or support services, including specialist teachers with a 
mandatory qualification for children with hearing and vision impairment, including 
multi-sensory impairment, and for those with a physical disability; 
• Therapists (including speech and language therapists, occupational therapists and 
physiotherapists). 
 
Parent/Carers will always be consulted on whether a referral should be made. 
If an assessment is completed, this will be discussed with parent / carers and what 
reasonable adjustments can and will be made. This will be detailed on a Pupil Action 
Plan. The SENCo will meet termly with class teachers to discuss reports and 
recommendations.  
 
Do 
 
At Hindley J and I, a provision map is created termly, detailing levels of provision: 
 

• Wave 1 includes quality first teaching and whole school training; 
• Wave 2 is ‘some support’ in order to boost or close gaps; 

• Wave 3 is ‘lots of support’ that is either one to one or small group work that is 
modified, or additional to and different from that of other pupils. 

 
*A detailed source of information and suggested strategies for these stages for all 
areas of need can be found in the HEFA section 4-10 (High Expectations For All) 
document on Wigan Council Professionals site. 
 
Learning Support Assistants (LSA) will deliver various timely interventions as 
discussed at pupil progress meetings or as detailed on PAP’s, coordinated by the 
class teacher and SENCo. A precision intervention file is completed in order to track 
data and ensure that the intervention has the desired impact. 
 
The class teacher still remains responsible for working with the pupils accessing 
interventions. Where the interventions involve group or one-to-one teaching away 
from the class, the teacher will work closely with any LSA or specialist staff involved, 
to plan and assess the impact of support and interventions and how they can be 
linked to classroom teaching. The SENCo will support the class teacher in the further 
assessment of the child’s particular strengths and weaknesses, in problem solving 
and advising on the effective implementation of support. 
 
 
 
 



 
Review 
 
At Hindley J and I all staff including LSA’s are responsible for providing information 
on the interventions delivered, including any final assessment data both qualitative 
and quantative. This information is moderated by the SENCo on a formal termly 
basis and informal half termly basis. This is through precision intervention files, 
PAP’s, observations and drop in’s, in line with the whole school assessment cycle. 
 
All interventions and provision will have impact data that will be moderated 
and evaluated by the SENCo, along with the views of the pupil. The class teacher, 
working with the SENCo, will revise the support in light of the pupils’ progress and 
development, deciding on any changes to the support and outcomes. 
 
Where a pupil has SEN provision and a PAP this will be done in consultation with the 
parent/carers and pupil, giving them clear information about the impact of the 
support and interventions provided, enabling them to be involved in planning next 
steps, which will be detailed on the Pupil Action plan (this may take place at parents’ 
evenings or the date specified on the Pupil Action Plan). 
 
Where progress has been made and gaps have been diminished, a pupil may no 
longer require ‘ wave 2’ provision or ‘wave 3’ provision and support may continue 
through the previous wave of provision. Alternatively, the child may continue on the 
graduated response and access the next wave of provision.  
 
All children continue on the ASSESS-PLAN-DO-REVIEW cycle. 
 
Where expected progress and attainment, personal to the pupil, continues to be a 
concern and a pupil continues to need provision different and additional to their 
peers, and they need ‘extensive support’ it may need to be considered if further 
agencies need to be involved in order to support the pupil in making progress. A 
referral for an Education Health Care Plan assessment may need to be considered at 
this point using all the evidence gathered over time for the graduated response. 
 
Funding 
 
The school receives central funding related to its SEN census information and is 
responsible in providing support from the block 1 element. Each pupil who is on the 
SEN register is not allocated a set amount from the SEN budget. 
Funding in terms of intervention and support will match the needs of the individual 
pupil, carefully determined by class teacher, SENCo, senior leaders, and outside 
agencies, to ensure that expected progress, individual to the pupil is made. Provision 
will be amended in accordance to the graduated process detailed latter.  
 
Education Health Care Plan Assessment 
 
Where, despite the school having taken relevant and purposeful action to identify, 
assess and meet the SEN of the child or young person, the child or young person 



has not made expected progress, and the pupil has received ‘exceptional support’ 
the school or parents should consider requesting an Education, Health and Care Plan 
assessment. 
 
The school or parent /carer can initiate an EHCP. In Wigan, a recommendation is 
that a child needs to demonstrate that they require above and beyond element 2 
funding (£6000 worth of support), in order to meet severity criteria. Costed provision 
maps detailing the evaluations of the interventions and impact on the child will be 
required in order for the authority to make a decision on the need for higher needs 
block funding (top up funding). However, if there are concerns and child is under 
multi agency reviews an EHCP can still be applied for if it is felt that the EHCP will 
make a positive difference to the child.  
 
Children who may be identified has having conditions such as Autism and Specific 
Difficulties will not necessarily need and EHCP. 
 
More information can be obtained on the Wigan website 
 
https://www.wigan.gov.uk/Business/Professionals/SEND/HEFA/Chap-11.aspx  

 
Autism Pathway 
 
Where there are concerns over a child having Autism, there are systems in Wigan to 
aid identification much earlier than in previous systems. Please refer to the HEFA file 
on Wigan Council website for more information or speak to the SENCo. 
 
https://www.wigan.gov.uk/Business/Professionals/SEND/HEFA/Chap-10.aspx  

 
 
SUPPORTING PUPILS AND FAMILIES 
 
Local Offer 
 
At Hindley J and I, we value the importance of working in partnership with parents 
and we appreciate how difficult and worrying it can be to have concerns over special 
educational needs. On the school website, parents can find the schools SEN 
information, which aims to support and answer questions regarding what to expect if 
your child has SEN.  
 
The LA local offer (Regulation53, Part 4) can be found on Wigan Council’s website 
 
https://www.wigan.gov.uk/Resident/Education/Special-Educational-Needsand-Disability/Special-Educational-

Needs-and-Disabilities.aspx 

 

School have a parent friendly SEN booklet available at the school office and on the 
website. We will actively seek your opinions and views on school provision in order 
to make the school a happy and nurturing environment for your child. 
 



School endeavour to work with parents / carers through discussions at parent’s 
evenings, informal discussion and also through Pupil Action Plan reviews. Through 
working together the best strategies can be put into place to support the whole 
child. 
 
Admission 
 
Pupils who have already had an identified SEND related to complex physical and 
medical needs are admitted to Hindley J & I through the Local Authority and will be 
in receipt of an EHCP. School do not decide whether a child accesses a resourced 
placement. For information on admissions in general please see Admissions Policy.  
 
MEETING THE NEEDS OF PUPILS WITH MEDICAL CONDITIONS 
 
In compliance with revised statutory guidance, arrangements are in place to ensure 
that any pupil with a medical condition is able, as far as possible, to participate in all 
aspects of school life and achieve their academic potential. 
  
These arrangements are set out in an Individual Health Care Plans (IHC). 
  
The IHC plans will detail the type and nature of support that will be available. The 
plans will also be: 

• Produced through collaboration with parents, pupil as appropriate, and health 
professionals. 

• Shared with all relevant staff 
• Reviewed at least termly or sooner to reflect changing needs and support. 

  
Where a pupil with a medical condition also has a disability or SEN the IHC plan will 
be closely linked to provision to support accessibility and additional educational 
needs so that there is a coordinated approach.  Some children may have an IHC 
alongside an EHCP. 
  
Staff who have responsibility to support a pupil with medical needs, including the 
administration and supervision of medication, will receive appropriate, ongoing 
training and support so that they are competent and confident about their duties. 
This will be on an individualised basis, depending on the need of the child, following 
the advice of the attached medical agencies. 
  
Full details on the arrangements to meet the needs of pupils with medical conditions 
are set out in the Medical Needs Policy. 
  
Use the link below to find DFE guidance and template for IHC plan and related 
guidance. 
 
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3 
 
 
 



 
 
Disapplication and Modification 
 
To support pupil’s undertaking exams, special arrangements will be made by the 
SENCo and Assesment Manager. The school can, where necessary, modify or dis-
apply the National Curriculum and its assessment arrangements. We only do this in 
exceptional circumstances. Where the school needs to consider this option there 
would be consultation with parents and the school SEN Governor. 
 
Transition 
 
At Hindley J and I, we understand the importance of and value of transition in 
a young person’s life. When a pupil moves classes, meetings are held between 
class teachers to discuss and inform on SEN issues. Transition/taster afternoons are 
held to ease the transition and allows the pupils to meet their new class teacher. 
 
The Year 6 transition is structured with lots of taster sessions for all pupils. 
Where a pupil has SEN a meeting will be held with the high school’s SENCo to 
discuss the pupils on the SEN register. Pupils who are vulnerable to transition, 
a meeting with the high school SENCo and parents will be held to discuss 
further arrangements in order to support the pupil and family. 
 
Extra Curricula activities 
 
School will endeavour to make access arrangements for those children who have 
SEND and wish to take part in extra curricula activities. Monitoring of uptake will 
occur by the extended schools co coordinator and thought given to the kind of 
experiences offered. The SENCo on request can look into any funding that can be 
obtained to support children with EHCP’s. DCatch funding is available and 
information on this can be found on Wigan Councils website. 
 
Use of data and record keeping 
 
All data and information is stored and used in line with our confidentiality 
policy. All documents are kept in a locked room. If a child leaves the school 
information is transferred to the new school so that all relevant information is 
held. 
 
Roles and Responsibilities 
 
Governors 
 

• The governor with responsibility for overseeing SEND is Mrs J Lowe; 
• The governing body work in partnership with the headteacher and have 

responsibility for deciding the school’s general policy; 
• Governors have an up to date knowledge of Additional Needs provision in 

school; 



• The governors monitor the effectiveness of the Inclusion policy and provision 
in school. 

Headteacher 
 

• The headteacher has daily management of all work in school including the  
provision for pupils with SEND and additional needs; 

• The headteacher must inform the governors about additional needs provision 
in the school; 

• The headteacher works in co-operation with the SENCo (IM). 
 
SENCo (Inclusion manager) 
 

• The SENCo is responsible for the day to day running of the school 
Special and Additional Needs, Pupil Premium, Children Looked After, medical 
needs and safeguarding provision along with the headteacher and learning 
mentor; 

• The SENCo co-ordinates provision for all children identified on the 
SEN register; 

• The SENCo liaises with external agencies involved in assessing or working 
with children with SEND. 

• The  SENCo liaises with school staff; 

• The SENCo  maintains the list of all children with SEND and updates it 
regularly; 

• The SENCo keeps records of children with identified SEND in school; 
• The SENCo liaises with parents about their children who have SEND; 
• The SENCo monitors the Pupil Action Plans, individual behaviour plans, 

personal education and pastoral support plans for children with 
SEND; 

• The SENCo conducts the annual reviews for all children with an Education 
Health Care Plans. 

 
Teachers 
 

• Teachers have responsibility for identifying and using strategies to help 
children with additional needs access the full curriculum; 

• Teachers are responsible for drawing up pupil action plans with children and 
sharing these with parents and school staff; 

• Teachers work with children on a daily basis and ensure that the work is 
matched to the needs and ability of all pupils. 
 

Learning Support Assistants 
 

• The LSA supports a child or a group of children by following a programme of 
work specified by the class teacher or shown on an pupil action plan; 

• The teaching assistant may work in class or withdraw a child or group of 
children; 

• LSA’s, may support the pupil throughout the day including, playtime and the 
lunch hour, and liaise with the escort before and after school. 



 
 
Children Looked After 
 
Looked after children are some of the most vulnerable young people. However, by 
working together schools, local authorities and others can ensure that their 
educational experience is a positive one and one that will lead them to achieve their 
full potential.  
 
It is the duty of the local authority to correctly place children in ‘good’ schools. 
Children who are looked after will have termly Personal Educational Plans written by 
school, carers, social workers and child. However if the child has also been identified 
as having SEN this will link to the schools Pupil Action Plan. Both documents are 
reviewed termly and CLA funding use is noted to ensure all possible provision is 
made. 
 
The authority in which a child in care is placed is responsible for the funding of any 
additional top up funding, where a child has been issued with an EHCP. 
 
Dealing with complaints 
 
Any concerns that may arise should be dealt with in line with the schools complaints 
policy. 
 
Bullying 
 
Bullying is a serious issue and will not be tolerated at Hindley J and I. Through the 
use of a highly inclusive curriculum, and specifically the RE and PSHE&C subjects 
pupils will be taught to: 
 

• Respect the diverse society we live in; 
• To treat others as we would like to be treated; 
• Pupils with SEND will be included in all aspects of school life and regarded 

and treated equally in line with the Equality Policy 2010; 
• Where there are concerns of bullying the ‘Bullying Policy’ will be adhered to. 

 
Monitoring and Reviewing 
 
This policy will be reviewed by staff and governors on an annual basis using audits, 
sampling of parent views, pupils views, and staff views. This process of evaluation 
and monitoring arrangements promote an active process of continual review and 
improvement of provision for all pupils. 
 
 
 

 



 

 

Appendix 1 

Abbreviations Wigan Council 

 

A glossary of other SEND terms can be found on wigan council site 



https://www.wigan.gov.uk/Business/Professionals/SEND/HEFA/HEfA-Glossary.aspx  

  

Appendix 2 

Sources of support 

There is a range of support available to professionals and families.  

Sources of support available to families are detailed on the link below: 

https://www.wigan.gov.uk/Business/Professionals/SEND/HEFA/Chap-5.aspx 

 

 

Appendix 3  

School Accessibility Plan 

Please see the separate policy. This can be found on the school SEND page or on 

request. 

http://www.hindley.wigan.sch.uk/SEND.html  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Appendix 4 

High Expectations For All (HEFA) Ch 4- A Graduated Approach to SEND

 



 

 

Appendix 5 

Pupil Action Plan 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 6  

Provision Mapping 

Children’s names are placed onto the graduated response. There is a triangle for 

each area of need. This allows school to track what stage the child is at in the 

graduated response and whether the child has moved up or down. This highlights 

the must, should and could element of provision. The children are then plotted on a 

specific intervention table of support and with the member of staff who will deliver. 

 

 

 



 

Appendix 7 

Wigan guidance on severity criteria for impact on learning 

https://www.wigan.gov.uk/Business/Professionals/SEND/HEFA/Chap-6.aspx 

 

 


